RESOLUTION NO.

BOARD OF SUPERVISORS, COUNTY OF SAN MATEO, STATE OF CALIFORNIA

* % % % % %

RESOLUTION: A) APPROVING THE COUNTYWIDE RECORDS RETENTION
SCHEDULE; AND B) DIRECTING THE COUNTY MANAGER TO WORK WITH
COUNTY DEPARTMENTS TO DEVELOP AND UPDATE DEPARTMENT-SPECIFIC
RECORDS RETENTION SCHEDULES AND PROCEDURES FOR THE
IMPLEMENTATION OF DEPARTMENT-SPECIFIC RECORDS RETENTION
SCHEDULES

RESOLVED, by the Board of Supervisors of the County of San Mateo, State of

California, that

WHEREAS, it is essential for the administration of county government to create,

receive, maintain and make available accurate and reliable county records; and

WHEREAS, applying consistent standards of recordkeeping across
departments through a uniform records retention and destruction process would

improve efficiency, accuracy, reliability, and transparency; and

WHEREAS, enacting a consistent program of records management would
serve County interests by ensuring that staff can locate records when needed, keep
records useable for their required lifespan, and control costs to store and retrieve

records;
NOW THEREFORE, IT IS HEREBY DETERMINED AND ORDERED that:
1.  The attached Countywide Records Retention Schedule is approved; and

2.  The County Manager is hereby directed to work with County departments

to develop and/or review department-specific records retention



schedules which will be reviewed and approved by this Board; and

3. The County Manager is directed to develop procedures for the

implementation of the department-specific records retention schedules.

* * * * * *
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	RESOLUTION NO. _____________
	BOARD OF SUPERVISORS, COUNTY OF SAN MATEO, STATE OF CALIFORNIA


